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1. MUC PiCH

Quy trinh néu 13 trinh ty va trach nhiém xac nhan khéi lwong cong tac giang
day cho tat ca can bo giang day co gio giang tai Truong Dai hoc Tai nguyén va Moi
truong TP. HO Chi Minh theo qui dinh cua B Gido duc va Pao tao, cua quy che
giang vién cua Truong Dai hoc Tai nguyén va Mo6i truong TP. H6 Chi Minh.

2. PHAM VI AP DUNG

- Ap dung ddi véi viéc xac nhan khdi lugng giang day cua tat ca cac giang
Vvién co6 gio giang trong truong.

- Ap dung cho tit ca cac phong, khoa, bd mén va giang vién c6 gio giang tai

Truong Pai hoc Tai nguyén va Moi truong TP. HO6 Chi Minh.

- Phong Pao tao c6 trach nhiém phdi hop véi cac phong, Khoa, Bo mén
trong nha truong thuc hién quy trinh nay.

3. TAI LIEU VIEN DAN, THAM KHAO

- Théng tu s6 06/2011/TTLT-BNV-BGDDT 06 thang 6 nim 2011 vé viéc
quy dinh tiéu chuan, nhiém vu, ché d6 lam viéc, chinh sach déi voi giang vién tai co
s& dao tao, boi dudng cua B, co quan ngang Bo, co quan thudc Chinh Phu, Truong
Chinh tri tinh, thanh phé truc thuoc Trung wong;

- Cin c& Théng tu lién tich s& 36/2014/TTLT-BGDDT-BNV ngay 28 thing
11 nam 2014 cua Bo trudng Bo Giao duc va Pao tao va Bo truong Bo Noi vu vé viéc
quy dinh ma sé va tiéu chuan chic danh nghé nghiép vién chac giang day trong cac
co so giao duc dai hoc cong lap;

- Can cir Thong tu 5O 47/2014/TT-BGDDT ngay 31 thang 12 ndm 2014 cua
Bo Giao duc va Bao tao vé viéc quy dinh ché do lam viéc doi vai giang vién;

- Quyét dinh 82/QD-TDHTPHCM ngay 12 thang 02 nam 2015 vé viéc ban
hanh Quy dinh ché d¢ lam viéc doi vai giang vién Truong Dai hoc Tai nguyén & Moi
treong Tp. HO Chi Minh.

4. PINH NGHIA VA CHU VIET TAT
Dinh nghia:
- Khéi lwong gidng day cia gidng vién theo Quy trinh nay bao gom: cac
hoat dong dao tao, hoat dong quan ly, céc khoi luong dinh muc gio chuan

(BMGC)...

- Gio gidng ciia gidng vién gom: Gio 1y thuyét 1én 16p; Gid thuc hanh, thi
nghiém chuyén moén tai nha tap thuc hanh TDTT; Gid huéng dan bai tap 16n; Gid
huéng dan kién tap, thyuc tap t6t nghiép; Gio hudng dan khoa luan tot nghiép.
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5. NOI DUNG QUY TRINH
5.1 Luu dd mé ta quy trinh

Trach nhiém Noi dung Tai liéu/

biéu mau

Khoa chuyén mon giang day cua giang vién Phong Ké hoach -
Tai chinh

Giao vu cac khoa/ Lap bang tong hop khoi Bicu mau cua

Khoa chuyén mén ™ luong giang day ndm hoc  |* Phong K¢ hoach -
Tai chinh

Phong Pao tao

Giao vu cac khoa/
Phong To6 chiac

Phong T6 chuc
Can bo xac nhan

A 4
Chuyén Phong Ké hoach - Tai
chinh thanh toan tién vuot gio

Giao vu cac khoa,
Phong Ké hoach - Tai

chinh .
Phong Ké hoach - Tai *;
chinh [ Luu ho so ]

5.2 Dién giai lru do

5.2.1. Lap bang ké khai khéi lweng giang day caa giang vién

Cubi mc*gi nam hoc, giao vy khoa s& thdng bao cho giang vién trong khoa lam bang
ké khai khoi luong giang day cua nam hoc dua vao mau cua Phong Ké hoach — Tai
chinh.
5.2.2. Lap bang tong hep khéi lweng giang day nim hoc

Giao vy khoa tap hop cac bang ké khai khéi,lu:qng giang day cua tirng giang vién
trong khoa, giao vu khoa lap bang tong hop khoi lugng giang day nam hoc cua khoa
gui vé Phong Dao tao.
5.2.3. Phong Dao tao xac nhan

Phong Pao tao s& xac nhan vao bang tong hop khoi luong giang day cua khoa sau
khi da kiém tra, doi chieu bang ké khai khoi lugng cua tirng giang vién va bang tong
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hop khéi lugng giang day cia khoa véi thoi khoa bicu cua hoc ky do; néu co sai sot
phan hoi lai vai khoa/bg mén dé diéu chinh.

5.2.4. Phong To chic Can bd xac nhan

Sau khi Phong DPao tao xac nhan vao bang téng hop khéi luong giang day caa
Khoa, Giao vu khoa giri bang tong hop khéi lwong giang day va bang ké khai khoi
lwong cua ting giang vién cho Phong Té chac Can bo dé kiém tra, xac nhan dinh
muc gid giang can ctr vao Quyét dinh vé viéc ban hanh Quy dinh ché d6 lam viéc ddi
véi giang vién.

5.2.5. Chuyén Phong Ké hoach - Tai chinh thanh toan tién vwet gio

Bang tong hop khéi lugng giang day da day du chit ky caa Phong Dao tao, Phong
T chirc Can b, Truong Khoa; bang ké khai khéi luong cua ting giang vién day du
chir ky cua giang vién, Truong bo mon, Truéng khoa.

Giao vu khoa chuyén ho so sang phong Ké hoach — Tai chinh dé tinh toan, lam
cac thu tuc thanh toan va chuyén tién vuot gid vao tai khoan cua giang vién.

5.2.6. Lwu ho so

~ Sau khi da thanh toan va chuyén tién cho giang vién, thi toan b ho so lién quan
den khoi luong giang day dugc phong Ké hoach — Tai chinh luu lai.

6. LUU HO SO
TT | Tén viin ban can luu Trach nhiém luu Thoi gian luu
1 B,an?‘ ke khai khoi htrqng ?('ﬁ ng day Phong K& hoach — | Phu thuoc vao
cua ung} giang vién trong khoa. Tai chinh quy dlngh cua
, |Bang tong hop khoi luong giang Phong Ke hoach
day cua tirng khoa — Tai chinh
7. PHU LUC, BIEU MAU
TT M3 biéu miu Tén bi¢u miu

, Bang ké khai khéi lugng giang day cta timg gian
1 | Do Phong Ké hoach — Viéngtrong ol X yng giang day g giang

Tai chinh quy dinh " . :
2 Bang tong hop khoi lugng giang day cuaa ting khoa
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