~ TRUONG DAIHOC CONG HOA XA HQI CHU NGHIA VIET NAM
TAINGUYEN VA MOI TRUONG Djc lap - Ty do - Hanh phiic
TP. HO CHI MINH

PHONG QUAN TR] CO SO VAT CHAT

TP. Ho Chi Minh, ngay 01 théng 7 ndm 2026
S6: 02/TB-HCQT

THONG BAO
Y vi¢e phéin cong nhi¢m vy quéin ly
va vién chire, ngudi lao ddng Phong Quin trj Co s& viit chiat (QTCSVC)

Thye hién Quyét dinh s6 227/QD-TDHTPHCM ngay 06 thang 02 nim 2026 ctia Hiéu
trudmg Truomg Dai hoe Tai nguyén va Moi trudmg TP. HO Chi Minh vé viée Quy dinh chire
ndng, nhiém vu va co cdu td chire ctia Phong Quan trj Co s&r vit chit;

Thye hién Quyét dinh s6 922/QD-TDHTPHCM ngay 25 théng 6 nim 2026 cia Higu
trudng Trudng Dai hoe Tai nguyén va Méi trudng TP. Ho Chi Minh vé viéc diéu dong cong
tic va chuyén chirc danh nghé nghiép;

Nay Trudng Phong QTCSVC thong béo ndi dung phin cong nhi¢m vu Quan ly Phong
va nhiém vu céc vién chire, nguoi lao dong thuge Phong, nhur sau:

I. Phian cong nhi¢ém vy Quan ly

1. Truéong phong: Lé Trung Tri
- Quan ly chung cong tac va vién chirc, ngudi lao dong thudc Phong

- Tryc tiép phu trich cac cong tac: Xay dung ké hoach phat trién co s& vit chit cta
trudmg bao gom dit, nha, cong trinh xdy dyng, trang thiét bj phuc vy hoat djng dao tao cua
Nha trudng.

- Thuc hién cac bdo cdo ké hoach lién quan CSVC theo dinh ky, dot Xuat.

- Tham gia cac Ban thyc hi¢n Pé an, Du 4 an, Quy ché cua Nha truong.

- Thuc hién cac nhiém vu khic theo phan cip, ty quyén ctia Hi¢u trudng.

2. Phé Trudong Phong: Ding Xuin Truong

- Quan ly ho SO nha, dat va tai san, cong cu dung cu dugc dau tu, mua sim hodc duge
hinh thanh tir cac ngudn hop phap | khac.

- Dé xuét danh myc mua sim, sira chira tai san, cong cu dung cy; sira chira 16n, xay
dyng nho cong trinh dinh ky, dot xuat trén co s& tdng hgp dé xuét nhu ciu cuia cac don vi
truc thude Trrong hoic theo yéu cau cong tac.

- Cong tac mua sim, stra chira tai san, cong cu dung cy; stra chira Iom, xay dyng nho
cong trinh. Dé xuat trang bj tai san, cong cu dung cu va gidm st vi¢c sir dung tai san, cong
cu dung cu tai cic don vj duge Nha truong giao quén ly, sir dung.

- Cong tac kiém ké, dénh gi4 tai san dinh ky hodic dot Xuit tai cac don vi. Phéi hop
véi Phong Ké hoach - Tai chinh nhap tang, giam tai san theo dinh ky, dé xudt danh muc
thanh ly tai san (néu co)

- Cong tac kiém tra, sira chira, trang bj, bao dudng co so vit chét, trang thiét bj phuc
vy hoat dong dao tao cua Nha truong.

- Cong tac trién khai céc dy 4n diu tu xdy dyng, cac dy &n mua sdm tai sin, stra chira
l6n, x4y dyng nhé theo ding quy dinh Ludt diu tu cong, Ludt Xay dung, Ludt diu thiu va

céc quy dinh tai chinh ¢4 lién quan.

I1. Phin cong thyc hi¢n nhi¢ém vu cdc vién chirc, ngudi lao dong
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1. Quan ly ho so: tai sin, cong cu dung cy, kiém keé, thanh Iy (nha, dat, trang
thiét bi, cong cy).
- ThS. Pham Trung Hiéu, ThS Nguye’n Tan Vinh Nam
2. Mua sim tai san, cong cu dung cu va dich vy.
- ThS. Nguyén Thi Kim Uyén; CN. Nguyén Ding Xudn Quynh
3. Theo ddi thanh todn céc hgp dong dai han (dién, nuéc, vé sinh, bio v¢, thu
gom réc, vién thong....).
- CN. Nguyén Dang Xudn Quynh
4. Stra chira 16n, xay dung nho cong trinh.
- ThS Nguyern Tan Vinh Nam, ThS. Pham Trung Hiéu.
5. Stra chira bao tri dién, nudc, co s& vat chat thuong xuyen.
- KS. Hoang Van Hiéu, CN. Hoang Trung Kién, , CS. Nguyén Vinh Lic
6. Céc dir 4n dau tur cong.
- PGS.TS. Dang Xudn Truwong, ThS. Lé Trung Tri, ThS Nguyén Tan Vinh
Nam, ThS. Pham Trung Hiéu).
7. C4c béo c4o tong hop theo trién khai ctia Trudng.
- ThS. Pham Trung Hiéu, ThS Nguyén Tan Vinh Nam.
8. C4c bio c4o chuyén dé, ké hoach theo yéu cau clia Bd, don vi bén ngoai
- PGS.TS Ddng Xudn Truong, ThS. Lé Trung Tri, ThS. Nguyén Tan Vinh Nam.
9. Cong tac dam bao chat lugng co so gido duc thugc nhiém vu ctua Phong
- PGS.TS. Piang Xudn Truwong, Nguyén Tan Vinh Nam, ThS. Lé Trung Tri.
10. Tham muu BGH c6ng tic PCCC&CNCH.
- ThS. Nguyén Tan Vinh Nam, PGS.TS Pdng Xuan Truong.
11. Quan ly website ciia Phong
- CN. Nguyén Ding Xudn Quynh.
12. Quan ly vién chirc, ngudi lao dong, co s¢ vat chat thudc Phong.
- ThS. Lé Trung Tri, PGS.TS. Dang Xuan Triurong.

Trudng phong chiju trach nhi¢ém cong tac chung ciia Phong trude Higu trudng va Pho
Higu truong phuy trach mang; Pho Trudng phong chju trich nhi¢m truéc Trudng phong vé
cac ndi dung cong tac duge phin cong quan ly.

Trong qua trinh thyc hién nhiém vy, néu co gi chua phu hgp hoidc cin thay ddi, bd
sung thi Trudng phong va Phé Truong phong QTCSVC sé thong nhat diéu chinh phin cong
nhiém vu cho phu hgp thyc te./.

Noi nhén: TRUONG PHONG
- Hiéu trudng (dé blc);
- C4c Phé Hiéu trudng (dé b/c);

- Phong TCHC (dé biét); ,/Z( Vo

- Céic don vi, doan thé thudc trudng (dé biét/phdi hop); N/ 5{’/@

- QL,VC NLD Phong QTCSVC (dé thyc hién);
- Luu Phong QTCSVC.

Lé Trung Tri
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